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I. OBIIME ITOJIOKEHUA

IIpeaMer peryJMpoBaHus aAMUHUCTPATHBHOIO PerjiaMeHTa

1. TunoBo#t aAMUHUCTPATUBHBIN PETJIAMEHT PETYJIUPYET OTHOILLIEHUS, BO3HUKAIOIIUE B CBA3H C
MPEAOCTABICHUEM  YCIYTH «3auncieHre B MYHUIUNAIbHOE JIOIIKOJIbHOE 00pa30BaTebHOE
aBTOHOMHOE YyupexaeHue «Jlerckuii cam No 99y, peanm3yronuii 00pa3oBaTEbHYIO NPOrPAMMY
JIOIITKOJIBHOTO 00pa3oBaHusl  (IETCKUE cajpl)» (nanee — AJIMUHUCTPATUBHBIN PETIAMEHT, YCIIyra)
pa3zpaboTaH B LIENSAX MOBBIIICHHUS KAayecTBAa W JIOCTYIMHOCTHU MPEJOCTaBICHHS YCIyTH, OMpEIeseT
CTaHJIapT, CPOKU M TOCIIETOBATEIBHOCTh JEHCTBUH (aIMUHHCTPATHBHBIX TIPOIEAYP), POPMBI KOHTPOJIIS
3a TPENOCTaBICHUEM YCIYTH, JOCYACOHBIA (BHECYNEOHBIN) MOPSAIOK OOKAJIOBAaHUS PEIICHUH H
necTuii (0e3eiicTBIiT) 00pa30BaTENBHBIX OPraHU3aUui M X JOKHOCTHBIX JIUI] TIPU OCYIIECTBICHUN
MIOJIHOMOYHH 110 €€ NMPEeAOCTaBICHHUIO.

2. Hacrosimmii AAMHUHHCTPATUBHBINA pEriiaMeHT PEryIUpyeT OTHOIICHUS, BOSHUKAIOIINE MEXKTY
MYHUIIMIIAIBHBIM JIOLIKOJIBHBIM 00pa30BaTeIbHBIM aBTOHOMHBIM yupexkaeHueMm «Jlerckuii cag Ne 99y,
peanm3yromeil 00pa3oBaTeNbHyI0 MPOTrpaMMy JTOMIKOIBHOTO oOpa3zoBanus (manee — OpraHu3amus) u
rpaxaanamMu Poccuiickoit denepannu, HHOCTPAaHHBIMU TpakJaHaMU, JUIaMH 0e3 rpakaaHcTBa Ju00
UX YIOJHOMOYEHHBIMHU TMPEACTaBUTEISIMHU, oOpaTuBmIMMUCS B OpraHuzanui ¢ 3asBICHHEM O
MIPEIOCTAaBIICHUH YCIyTH (Aanee — 3asBICHHE), [0 MpUeMy 3asBICHHUI O 3aUMCICHUH B MYHUIIUTIATbHbBIE
oOpa3oBaTeNbHBIE  OpPraHM3ALMH, pPEATM3YIOIMIME OCHOBHYIO  OOpa30BaTEeNbHYIO  MPOTpaMMy
JOLITKOJIBHOTO 00pa30BaHMs.

Kpyr 3asBureJeit
3. .HI/IIIaMI/I, HMCIOIIMMHA IIPaBO Ha IOJYUCHHUC YCIYTH, ABJIAKOTCA POAUTCIIN (3aKOHHI)I€
MIPEJICTAaBUTENIN) HECOBEPILIEHHOJIIETHUX B BO3pacTe OT 2 MecsleB (IIPU HaJUYUU YCIOBHM MpeObIBaHUS
U TPYII COOTBETCTBYIOIIETO BO3pacTa B OOpa3oBaTENbHOW OpraHM3anvu) 10 7 JeT, MOJyYHBIINE
HanpasieHue B Opranuzanuio u oOpatuBiivecs B OpraHuzalvio C 3asBICHHEM O IMPEAOCTaBICHUU
YCIIYTH (J1ajiee — 3asBUTEJIb).

TpeboBanue nperocTaB/ICHH 3asiBUTENI0 TOCYJAPCTBEHHOM YCIYTH B COOTBETCTBHH C
BAPHAHTOM NPEIOCTABJICHHUS rOCY1aPCTBEHHOM yCJIYIH, COOTBETCTBYIOIIMM NPU3HAKAM
3asiBUTeJIsl, ONpPe/ieJIeHHBIM B pe3yJibTaTe AaHKeTUPOBAHMS, IPOBOANMOI0 OPraHoOM,
NPeJOCTABIAIOIIMM YCIYry (1ajee — npoguIMmpoBaHne), a TAKxKe pe3yabTara, 3a
MPeA0CTABICHHEM KOTOPOro 00paTUJICS 3asBUTE/b

4. TlpodunupoBaHue 3asBUTENEH B COOTBETCTBUM C BapUAaHTOM HPEJOCTaBJICHUS YCIYyTH,
COOTBETCTBYIOIIUM IPU3HAKAM 3asBUTENIS], HE OCYIIECTBIISETCS.

Il. CTAHAAPT IPEJOCTABJIEHUA YCIAYT'U

HaumenoBanue ycayru
5. HaumeHnoBanue ycnyru: «3aducieHMe B MYHUIMNAIbHOE JIOMIKOJIbHOE 00pa30BaTeNbHOE
aBTOHOMHOe yupexjeHue «Jlerckuit cag Ne 99», peanusyromuil o0pa3oBaTeNbHYIO HIpOrpamMmy
JIOIIKOJILHOTO 00pa3oBaHUs (JIETCKUE CaLIbl)».
6. Ycayra HOCHT 3asBUTEIBHBIN MTOPSIOK OOpaIieHws.

HaumeHoBaHue opraHu3anmu, NpeocTaBJIsIoMIel yeayry
7. VYcayra «3audcieHne B 00pa3oBaTelibHbIC  OPraHU3alMM, PEAJU3YIOIIME OCHOBHYIO
00pa3oBaTeNbHYI0O MNpPOrpaMMy  JOIIKOJIBHOTO  00pa3oBaHMs (OETCKHE cajbl)»  IPEIOCTaBIACTCS
MYHHUIUTIAIbHOMY JOIIKOJIbHOMY 00pa30BaTeIbHOMY aBTOHOMHOMY YUPEXICHUIO «/JleTckuii cag Ne 99»
(HOHHOC HaMMCHOBaHUC MyHPIIII/IHaJILHOﬁ 06pa303aTem,H0171 OpraHusaliyu, peaﬂmyfomeﬁ OCHOBHYIO
O6paBOBaT€J'II)HyIO nporpamMmy JOLIKOJbHOT'O O6pa30BaHI/IH, B COOTBETCTBUMU C yCTaBOM)

8. 3ampemiaercs TpeOoBaTh OT 3asdBUTENS OCYILIECTBIECHUS JCUCTBUH, B TOM 4HCIE
COIJIACOBAaHUM, HEOOXONMMBIX MJI TOJY4YEHHsS YCIYI'M W CBSI3aHHBIX C OOpalleHHeM B HWHBIE
rOCy/lapCTBEHHbIE OpraHbl M OPTraHU3allUM, 3a HMCKIIOYEHHEM IIOJIYy4YEHMsI YCIYr, BKJIIOYEHHBIX B
MepeyeHb YCIIyT, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU M 00S3aTE€IbHBIMU JJISl MPEIOCTABICHUS YCIYT,
YTBEPKICHHBIN B IOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepannu.

9. K undopmarnuu 1mo Bormpocam MpeaoCTaBICHHS YCIYTH OTHOCUTCS CIeAyroIIas HHPpOopMaIus:



nepeueHb HOPMATUBHBIX NMPABOBBIX AKTOB, PETYIUPYIONIUX JACITEILHOCTD M0 MPEIOCTABICHUIO YCIIYTH;
MEepeYeHb JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS YCIYyTH; 00pa3ibl OQOpMIICHHS
JOKYMEHTOB, HEOOXOOUMBIX JUIS TOJIyYEHHs YCIyTH; MEpedeHb OCHOBAaHUM /A OTKa3a B IpHEMe
JOKYMEHTOB, a Tak)Ke IIepeYeHb OCHOBAaHMW JJIsi OTKa3a B MPEJOCTABICHUHM YCIYTH; CPOK
MPEIOCTABIICHUS YCIIYTH; TIOPSAIOK 00XAJIOBAaHUSI PEIICHUN U JeHCTBUI (0e31eliCTBUS) JOMKHOCTHBIX
nt OpraHu3aiyi, MPeI0CTaBISIFOIINX YCIYTY.

10. Mudopmamuss mo BompocaM TNPEAOCTABICHHS YCIYI'M pasMmemaercs B (eaepanbHOi
rOCyJapCTBeHHON uH(popManMoHHON cucteme «DenepanbHbIii  peecTp TOCYIAApCTBEHHBIX U
MYHUIUNATBHBIX yenyr (pyHknumif)» (manee - PeecTp rocynapcTBEHHBIX W MYHUIIUIAIBHBIX YCIYT
(byHKIMIA), B OTKPBITOM JOCTyNe B (QeaepaabHON TOoCyIapCTBEHHON HWH(POPMAIMOHHON CcHCTEMe
«EnuHbIi mopTan rocy1apCTBEHHBIX U MyHUIIMIATBHBIX yeryT (pynkmid)» (https://www.gosuslugi.ru/)
(manee — Iopran), Ha OPUIMATBHBIX caiiTaX U UHPOPMAITMOHHBIX cTeHaax OpraHu3alyH.

Pe3yabTaT npeaocTraBiieHust yCJayru

11. Pe3ynbTaToM npenocTaBieHus yCIyTrH sIBISIETCA:

- pacnopsAUTENbHBIN akT 0 preMe Ha oO0yueHne B OpraHu3auio JUist MOJy4eHUs JOUIKOIbHOIO
oOpa3oBaHwsI;

- MOTHMBHMpOBAaHHBIH OTKa3 B IpueMe Ha oOydeHue B OpraHuzanuio A TOJTy4EeHUs
JIOLIKOJIBHOTO 00pa30BaHMsl.

PesynpTar npenocTaBieHUs YCIYrM HE3aBUCUMO OT MPHUHITOTO pPELIeHHUs HampaBiseTcs
3asBUTEINIO B JINYHBIN KabuneT Ha [loprane B popme yBenomiieHHs C MPUCBOEHUEM COOTBETCTBYIOLIETO
cTaryca pacCCMOTPEHUS 3asIBICHUS.

B 3asBienuu, noganHoM Ha OyMa)XHOM HOCHTEIIE, YKa3bIBACTCS OJUH U3 CIEIYIONINX CIIOCOO0B
HalpaBJICHUs Pe3yJIbTaTa MPEeJOCTaBICHUS YCIIYTH:

B (hopMe yBeTOMIICHHSI 10 TeedoHy;

Ha OyMa)XHOM HOCHUTENIE B BMJIE PACHEYaTaHHOI'O HK3EMIUIApa 3JEKTPOHHOTO JOKyMEHTa B
Opranuzanuu;

B 3JIEKTPOHHOH (popMe Ha aJpec 3IEKTPOHHOM MOYTHI.

12. Pe3ynpTaT npeaocTaBiIeHUs YCIYTH HE SIBISIETCSI pEECTPOBOM 3alKChIO.

13. Pe3ynbTaT mpenocTaBieHUs YCAYTM (QHUKCHPYETCS B PErMOHAIbHOM HH(POPMALMOHHOM
CHCTEME JOCTYITHOCTH JIOIIKOJIbHOr0 oOpa3oBanus (nanee — PUC JJJ10).

Cpok npegocTaBjieHUs1 yCJIYTH
14. Cpok mpenoctaBieHHs YCIyrH, B TOM YHUCIE C Y4ETOM HEOOXOIMMOCTH OOpalleHHs B
OpraHM3allly, Y4acTBYIOLINE B IPEIOCTABIEHUH YCIYTH, COCTaBIsIeT He OoJiee / AHEH co AHS mpueMa u
peructpauun B Opranuszalii  3asBI€HUS H JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 13
AJIMAHUCTPATHBHOTO pETJaMEHTa HE3aBHCUMO OT CIIOco0a IMO1a4uH 3asiBICHHUS.

IIpaBoBbIe OCHOBAHUS ISl IPEAOCTABJIEHUS YCJIYTH
15. TlepeyeHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIMPYIOUIMX MPEJOCTaBIEHUE YCIyru (cC
YKa3aHUEM UX PEKBU3UTOB M MCTOYHHUKOB O(PHUIMAIBHOTO OMyOJMKOBaHMS), MH(OpMALUsS O MOPSIKE
nocyneOHOoro (BHecyneOHOro) oOaloBaHUSI pelleHnd W AeiicTBuii  (06e31eiicTBUI) OpraHos,
MIPEOCTABIISTIONINX YCIYTH, a TAKXKE UX JOJDKHOCTHBIX JIUII, TOCYJAPCTBEHHBIX CITY)KAIINX, PA0OTHIUKOB
pa3merieHsl Ha odunranbHOM caiite Opranusauu http://www.orensad99.ru/
B cetn «MHTEpHETY, a Takxke Ha [loprare.

HcuepnbiBaromuii nepeyeHb J0KYMEHTOB,
He00XO0AUMBIX /1JISl MPEAOCTABJIECHUS YCJIYTH

16. Iy mosTydeHus yCIIyTH 3asiBUTEITb JOJDKECH MPEICTaBUTh B OpraHu3aliuio:

16.1. 3asBneHue o mpueMe o Gopme, ykazaHHOH B mpuioxkeHud No 1 Kk AJIMUHHUCTPATUBHOMY
perJiaMeHry.

[Ipu nopmaue 3asBIEHUST O NPEAOCTaBIEHUWU YCIyru mnocpenctBoM Iloprana, 3asBiieHHE
dbopmupyeTcsi B dJIEKTPOHHOUW (GopMme, TipeacTaBieHHo Ha [lopTane, Ha OCHOBE JaHHBIX JTOKYMEHTA O
HaIlpaBJI€HUH, U OTJIEJIBHO 3asBUTEJIEM HE MPEACTABIISIETCS.

16.2. nOKyMEHTBI, KOTOpbIE SBJISIOTCS OOSA3aTENbHBIMH B COOTBETCTBHUM C HOPMAaTHUBHBIMH
MPaBOBBIMU aKTaMH JIJIsl IPEIOCTABIEHUS YCIIYTH:


https://www.gosuslugi.ru/
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- JIOKYMEHT, YOOCHIOGePAIOWUIl TUYHOCIY 3aA6umens, 1100 TOKYMEHT, YIOCTOBEPSIOIINI
JUYHOCTh WHOCTPAHHOTO TpakJIaHWHA M Juia 0e3 rpaxnaHctBa B Poccuiickoit ®denepanuu B
cooTBeTcTBUM co cratbell 10 denepanpHoro 3akona ot 25.07.2002 Ne 115-®3 "O mnpasoBom
MOJI0)KEHUU MHOCTPAHHBIX Tpakaad B Poccuiickoit denepannn’;

- TOKYMEHT, HOOMEepHcOarouuil ycmanosienue oneku (Ipu HeoOX0JUMOCTH);

- TOKYMEHT HCUX0]1020-MeOUKO-Ne0azocudecKoll Komuccuu (Ipu HeoOX0JUMOCTH);

- JOKYMEHT, NOJATBEPXKIAIOUNA TMOTPEOHOCTh 6 00yueHuu 6 2pynne 0300p08UMENbHOI
HanpaesienHocmu (IpU HEOOXOTUMOCTH ),

3asBUTENH, SBISIONIMECS WHOCTPAHHBIMHM TPa’KIaHAMH WM JIHIAMH 0€3 TPaXKIaHCTBA,
00NOSIHUMENbHO NPEOLABNAIOM .

- TOKyMEHT(bI), yoocmoseparouuii(e) TudHOCHMb pedeHKa 1 TOATBEPKIAI0NINI(€) 3aKOHHOCTh
[IpeJICTaBJICHUs ITpaB peOeHKa,;

- JIOKYMEHT, HOOmEepycoarwuil npaeo 3aseumens Ha npeodvieanue 6 Poccuiickou
Deoepayuu.

WNuoctpaHHbIe TpaXkaaHe W JiMIa 0e3 Tpa)JIaHCTBa BCE JOKYMEHTHI MPEACTABISIOT HA PYCCKOM
SI3bIKE UM BMECTE C 3aBE€PEHHBIM MIEPEBOJIOM Ha PYCCKUH S3BIK.

JIOMOJTHUTEIHLHO 3asIBUTEIb NMPEABSBJIsIET B 00pPa30BaTEJIbLHYI0 OPraHU3AIUIO:

- ceudemenbCcmeo o poxcoenuu pedenka (A1 poauTeneit (3aKOHHBIX IpeJCTaBUTeNel) pebeHKa
— rpaxxaaH Poccuiickoit denepanun);

- C8UOEmMEeNbCmEo 0 pecucmpayuu pedeHKa Nno Mecmy MHCUmeAbCmea WA TI0 MECTy
npeObIBaHUS HA 3aKPEIICHHOW 3a 00pa30BaTENbHBIM YUPEKJICHHEM TEPPUTOPUU WU JOKYMEHT,
COJIEp KAl CBEJICHUS O MECTe MpeObIBaHUs, MeCTe (PAKTHUECKOT0 MPOKUBAHMs peOCHKA.

[Ipu mocemennn Opranuzanud ©u (WIM) OYHOM B3aWMOJCHCTBHH C YIIOJTHOMOYCHHBIMHU
JOJHKHOCTHBIMU JHiiaMu OpraHu3aiuy 3asBUTENN MPEABIBISIOT OPUTHHANBI TOKYMEHTOB, YKa3aHHBIX
B HACTOSIIEM ITYHKTE.

[Ipu momaue 3asBienus mnocpeactBoM [loprana HEOOXOAMMO MOATBEPAUTH IJOKYMEHTHI MPHU
nocemeHnu Opraru3anuu (Iociie MPUrITANICHUS, HAPABICHHOTO B JIMYHBIA KaOWHET).

Konuu npeapsBisieMbIX JOKYMEHTOB XpaHITCS B 00pa3oBaTeIbHON OpraHU3aliHm.

3asBicHHEe O TpPUEME W JOKYMEHTHI mojaroTcs B OpraHuzanuioo, B KOTOPYIO IOIYYCHO
HampaBlieHWE B paMKax peaju3aluud MyHUIUMNATbHOW yciayru «[locTaHOBKa Ha y4eT W HalpaBiIeHUE
neTeid B 00pa3oBaTeNbHBIC YUPESKICHUS, PEaM3YIONe 00pa3oBaTeIbHbIC MPOTPAMMBI JONIKOJIEHOTO
00pa3oBaHU.

17. 3anpemiaercsa TpeOOBaTh OT 3asIBUTEIS:

MPEJICTaBICHUS JOKYMEHTOB M WH(GOpPMAIlMU WM OCYIIECTBICHHS ACHCTBHIA, MpeACcTaBlIeHUE
WIM OCYIICCTBIICHHE KOTOPBIX HE TIPEIyCMOTPEHO HOPMATHBHBIMH aKTaMH, PETYIUPYIOMUMU
OTHOIICHHUS, BO3HUKAIOIIINE B CBSI3U C TIPEOCTABIIEHUEM YCITYTH;

MPEJICTABICHUS JIOKYMEHTOB W WH(OpPMAIUU, KOTOPBIE B COOTBETCTBHU C HOPMATHBHBIMHU
mpaBoBbIMU akTamu Poccuiickoit denepainuu, HOPMATUBHBIMH MPaBOBbIMH akTaMu OpeHOyprckoi
o0JacTh W MYHHIMITAJLHBIMA TIPABOBBIMH aKTaMW HAXOMATCS B PACIOPSHKCHHH OPTaHOB,
MPEIOCTABISAIONINX YCIYTH, MHBIX TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpPaBIICHUS
00 TIOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHHUS
OpraHM3allyii, y4aCTBYIOIIUX B MPEIOCTABICHUU YCIYT, 32 UCKIIOYCHHEM JOKYMEHTOB, yKa3aHHBIX B
gactu 6 crtateu 7 DemepanbHoro 3akona ot 27 wurwousg 2010 r. Ne 210-®3 «O6 opranuzamuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCITYTY;

MIPEJICTABJICHHS IOKYMEHTOB U WH(GOPMAITUH, OTCYTCTBHE U (MJTH) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCH MPU NIEPBOHAYATIEHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEOCTaBICHUS
yCIIyTH, JTUOO B MPEIOCTABICHUH YCIYTH, 32 MCKIIOYCHHEM CIIy4aeB, MPEIYCMOTPCHHBIX ITYHKTOM 4
gactu 1 crateum 7 DenepanpHoro 3akoHa ot 27 wmrons 2010 1. Ne 210-®@3 «OO6 opranuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MYHHITHITAJILHBIX YCIYT.

HcuyepnbiBarouuii nepedyeHb OCHOBAHUM VIS 0TKA3a B IPHeMe I0KYMEHTOB, He00X0AMMBbIX
JJIA IPENOCTABJICHUS YCIYIH
18. Ilpu mpemocTaBieHUH 3asBJICHUS Ha OyMa)KHOM HOCHTEJE OCHOBAaHUSMH JUIsI OTKa3a B
npueMe JOKyMEHTOB, HEOOXOIUMBIX JUIs IPEAOCTABICHHSI YCIYTH, SBIISIOTCS:
- oOpalleHne 3a Mpe0CTaBICHUEM HHOH YCIIyTH;
- 3ajgBUTEJEM TMPEJICTABJICH HEMOJHbIM KOMIUIEKT JIOKyMEHTOB, HEOOXOIMMBIX  JJIs


consultantplus://offline/ref=60F650B3DAED42D628F0AAC83DF7C8232125186BFA7DAD9DA9029F37AC975BB79C17B0CE14E5BA6B4141BAD3B88B1AD3632C8A09750D4AEBa1v4D

NIPEIOCTABIICHUS YCIIYTH;

- JIOKyMEHTBl, HEOOXOIUMBIE [UIl MNPENOCTABICHUS YCIYrd, YTPAaTWIM CHUIYy (JOKYMEHT,
YIIOCTOBEPSIONINI JIMYHOCTh 3asBUTENs JHUOO €ro NpeACTaBUTENS, TOKYMEHT, YIOCTOBEPSIOLIHIMA
MIOJTHOMOYUS TIPEICTABUTENS 3asIBUTENS);

- HaJIM4ue HpOTI/IBOpe‘H/Iﬁ MCXKAY CBCACHHUAMHU, YKAa3aHHBIMHU B 3asBJICHWH, U CBCIACHUAMU,
YKa3aHHBIMH B IIPUJIOKEHHBIX K HEMY TOKYMEHTAX;

- HOKYMCHTBI COACPIKAT IMMOAYHUCTKH H HCIIPABJIICHHUA TCKCTA, HC 3aBCPCHHLIC B IIOPAAKEC,
YCTaHOBJICHHOM 3aKOHOAATenbCTBOM Poccuiickoit denepannu, TEKCT MUCBMEHHOIO 3asBJIICHUS HE
IIOAJAETCS IPOYTEHUIO, 3asIBJICHUE 3AII0JHEHO HE ITOJIHOCTBIO;

- JOKYMEHTBl COJEp:KaT MOBPEKACHUS, HAIUYME KOTOPHIX HE II03BOJISIET B IIOJHOM OObeMe
HCII0JIB30BATh I/IH(l)OpMaL[I/IIO " CBCACHHUA, COACPKAIUCCA B JOKYMCHTAX AJId IMPECAOCTABJIICHUA YCIIYT'U,

- HEKOPPEKTHOE 3aroJHEHUE O00s3aTeNbHBIX I0JIEH B 3asABJICHUU (OTCYTCTBUE 3aIlOJHEHMS,
HEJIOCTOBEPHOE, HEIOIHOE JIN0O0 HENpPaBIILHOE, HE COOTBETCTBYIOLIEE TPEOOBAHUSAM, YCTAHOBICHHBIM
HACTOSIIUM AJIMUHUCTPATUBHBIM PEIVIAMEHTOM);

- IIOCTYILUICHUE 3asBJICHUA, AHAJIOIMYHOIO PAHEE 3apErMCTPUPOBAHHOMY 3asBICHHUIO, CPOK
IIPEIOCTABIICHUS YCIYTU 110 KOTOPOMY HE HCTEK Ha MOMEHT IIOCTYIUICHUS TAKOTO 3as1BJICHUS.

19. Pemienue 00 oTkaze B mpueMe JOKYMEHTOB TIOJIMCBHIBACTCS PYKOBOJIUTEIICM
o0pa3oBaTeNbHONW OpraHu3allid M BBIJACTCS 3asBUTENI0 C YKa3aHHEM IPUYMH OTKa3a U MopsaKa
JCHCTBHI, KOTOPBI HEOOXOIUMO BBITIOJHUTH 3aSBUTEITIO JIJIS TIOTYUCHHSI IOJIOKHUTEILHOTO PE3yJIbTaTa.

He nomyckaercst oTka3 B mpueMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJIOCTABICHUs YCIyTH, B
cillydyae, €CJIM 3asBJICHHE M JIOKYMEHTbl, HEOOXOOUMBbIEC Ul MPEAOCTaBICHMSI YCIYrd, IMOJAHBI B
COOTBETCTBUM C MH(OpMaIeid o cCpokax MU MOpAAKE MPEAOCTABICHMs YCIyrd, OIyOJIMKOBaHHOW Ha
[Topraie.

HcuyepnbiBaouuii nepe4yeHb OCHOBAHUH I IPHOCTAHOBJICHUS MPEI0CTABJICHUA YCIYIH
WJIH 0TKA3a B IPEAOCTABJICHUH YCIYTH

20. OcHoBaHUs U1 MPUOCTAHOBJICHUS NIPEIOCTABICHUS YCIYTH OTCYTCTBYIOT.

21. OcHOoBaHus JUIsl OTKa3a B IIPEIOCTABICHUH YCIIyTH:

- oOpalleHue JuIa, He OTHOCAIIErocs K KaTeropuu 3asiBUTENICH, YCTAHOBJIEHHBIX ITYHKTOM 3
AJIMUHUCTPAaTUBHOTO PETJIaMEHTA,

- HE COOTBETCTBHE MH(POpPMAIIMY, YKa3aHHOHN B 3asIBICHUH, TaHHBIM JIOKYMEHTa O HalpaBJI€HUU
(HampaBJIEHHOCTb I'PYIIIBI, PEXUM PaOOTHI, I3bIK 00YUEHHUs);

- ICTEYEHHE CPOKa JCHCTBUS JOKYMEHTA O HalpaBICHUH /71 3aunciaeHus: B OpraHu3anuio;

- OT3bIB 3asBJICHUS 110 UHUIMATUBE 3asIBUTEIIA.

3asiBUTENb BIPABE OTKA3aThCsl OT MOJYYEHHS YCIYTH Ha OCHOBAHUHU NMHCHMEHHOTO 3asiBICHUS,
HalMCaHHOTO B CBOOOJHOM (opMe, TOJAHHOTO CIIOCOOOM, HPEIYCMOTPEHHBIM HACTOSALIMM
AJMUHUCTPATUBHBIM PErJIaMEHTOM U JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM, 100 nocpeacTsoM [loprana
C MCII0JIb30BaHUEM CIEIMaTIbHON MHTEPaKTUBHOM Gopmbl. Ha 0OCHOBaHMM MOCTYNMBILETO 3asBJIEHUS 00
OTKa3e OT IIPEIOCTABJIEHUS YCIYTd YIOJIHOMOUYEHHBIM paboTHHMKOM OpraHuszali NpUHUMAeTCs
pemieHre 00 OTKa3e B MpeAocTaBleHHH yciayrd. OTKa3 B MPEJOCTaBICHUHM YCIYrHM HE HPENsTCTBYET
MOBTOPHOMY OOpAaILlEHHIO 32 IIPEIOCTABICHUEM YCIIYTH.

22. Pemenne o0 oOTKa3e B MPEIOCTABICHUU YCIYTd MOJMUCHIBACTCA YHNOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM U BbIZIaeTcs (HAIpaBIIIeTCs) 3asBUTENIO C YKa3aHUEM MTPUUMH OTKa3a.

Pemrenune 06 oTkase B MpeOCTaBIEHUH FOCYIapCTBEHHON YCIYTH IO 3asBJICHUIO, T0JaHHOMY Ha
OymakHOM HocuTene B OpraHu3aiyio, HalpaBisieTcsl 3aBUTEII0 CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

Pemenne 00 oTkaze B MpPEJOCTaBIEHUM YCIYTM MO 3asBJICHUIO, MOJAHHOMY B 3JIEKTPOHHOU
¢dopme uepes Ilopran, Hanpasisercs 3asBuTento yepe3 Ilopran He mo3aHee ciaenyromero pabo4yero aH;
C J1aThl IPUHATHUS TaKOTO PelIeHus (PUCBAaNBAETCs CTaTyC MH()OPMUPOBAHUS 3asIBUTENS O pe3yibTaTax
paccMoTpeHHus 3asiBiieHHs] — «OTKa3aHO B NPEIOCTABICHUN YCIYTW») ¢ yKa3aHHEM IPUYHMHBI OTKa3a U
nopsiika JeMCcTBUM, KOTOPBIH HEOOXOJUMO BBIOIHHUTH 3aSBUTEINIO JJIS MOJYYEHHS IMOJIOKUTEIBHOIO
pe3yJbTara.

Ilocne ycTpaHeHus IPUYUH, ITOCIYKUBIIUX OCHOBAHUEM ISl OTKAa3a B IIPEIOCTABICHUN YCIYTH,
3asiBUTENb BIIpaBe OOPaTUTHCS TOBTOPHO JJISl IOJTYUYEHUS! YCITYTH.

He nonyckaercs oTka3 B NPENOCTaBICHUHU YCIYI'M B CIy4ae, €CIM 3asBICHUE U JOKYMEHTHI,
HE0O0XOAUMBIE Ul MPENOCTaBICHUs YCIYTd, MOJAaHbl B COOTBETCTBUU € HMH(pOpMalMed O CpokKax U
MOpS/IKE MPEIOCTABICHUS YCIIyTH, onyoinkoBaHHO# Ha [TopTare.



Pa3mep niatel, B3MMaeMoi ¢ 3asiBUTEJISI IPU NPEIOCTABJIEHUH YCJIYTH, U CIIOCOOBI ee
B3MMAaHUSA
23. [IpenocraBieHne yCIyru OCyIIECTBISAETCs OECIIIaTHO.

MaxkcuMaibHBIH CPOK OKMIAHUS B OUepeaH NPH MoJaye 3asiBUTeEJIeM 3aMpoca o
NPeA0CTABJIEHNH YCJIYTU U NPU MOJYYEHUHU Pe3yJibTaTa NpeoCTaBJeHHUs YCIAYTH
24, MaxkcuManbHBIH CPOK OXXKHUJAHUS B OYepequ IMpH TOoJaue 3asBICHUS U JIOKYMEHTOB,
HEOOXOMUMBIX IS TMPEAOCTABICHHUS YCIYTH, WU IOJYYEHUU pe3yibTaTa MpPeJOCTaBICHUS YCIyTU
COCTaBJIACT 15 MUHYT.

Cpok perucrpaumy 3anpoca 3asiBUTeJIs1 0 IPeJ0CTABJICHHH YCIyTH

25. Peructpanus 3asBIeHHs O MIPEJOCTABICHUH YCIYTH OCYIIECTBIISCTCS aBTOMAaTUYECKH B JIEHB
obpanienus 3assurens Ha [lopran. Ilpu nonaue 3asBnenus yepes [lopran BpemeHeM nojauu 3asBICHUsS
ABJIIETCS BpEMsI perucrpanuu 3assieHus Ha [loprane.

Perucrpanus 3asBieHus 0 NpeJoCTaBIEHUH YCIyTH, noganHoro yepes3 Ilopran, ocymecTsisercs
Opranu3zanuei B )KypHajle perucTpaiuy 3asBiIeHUI COrIacHO pexuMy padoTel OpraHu3anuy B CPOK HE
Oonee 1 pabouero aHs. 3asBICHHE O NPEAOCTABIECHUHM YCIYrH, MOCTYIUBIIEE IOCIE OKOHYAHUS
pabouero nust OpraHuzanuu MO0 B Hepabouuidl N1eHb, perucrpupyercs B OpraHumzanuu B TNEpBBIH
pabouuii 1eHb.

3asiBUTENIEM, UMEIOLIUM JIETeH OJHOr0 ToAa POXKIEHUS WU 3aYUCISIEMbIX B OJMH TOJ B OJHY
00pa3oBaTeNbHYI0 OPraHu3alUI0, 0(OPMIIIOTCS 3asBJICHUS HAa KaX/10r0 peOeHKa.

26. 3asBrneHWEe O MPEJOCTABICHUE YCIYyrH TMpH OdHOM oOpamennn B OpraHuzanuio
peructpupyercss OpraHuzanueidl B JKypHalle PETrUCTpallMM 3asBICHHM B COOTBETCTBHM C PEXHUMOM
paboTer Opranu3aiuy.

TpeGoBanus K NOMeIIEHUSIM, B KOTOPBIX NPeJ0CTaBJIsAETCS yCJIyra

27. IlomenieHus, B KOTOPBIX MPEIOCTABISIETCS yCIyra, JOJKHBI COOTBETCTBOBATh CJEIYHOIIUM
TpeOOBAHUSM.

[ToMerieHusi, B KOTOPBIX OCYILECTBIISETCS NMPHEM 3asBUTENEH, OJKHbI HAaXOAMTHCS B 30HE
MEMIEXO0AHON TOCTYITHOCTH K OCHOBHBIM TPAHCTIOPTHBIM MaruCTPaIsiM.

28. llomemeHuss A IpHeMa 3asBUTENECH JOKHBI ObITh OOOPYJOBaHBI TAaOIUYKAMH C
yKa3zaHHEeM HoMepa KaOwHeTa, (aMIUIMK, UMEHH, OTYECTBA W JIOJDKHOCTH YIIOJIHOMOYEHHOTO JIWIIA,
OCYILECTBIISIOLIETO MPEOCTaBIEHUE YCIYTH, peKuMa paboThl.

29. Jlns oXumaHus 3asiBUTEISIMH TIpUEMa, 3aIOJTHEHUSI HEOOXOJAUMBIX JUIS TOJYYEHUS YCIYTH
JOKYMEHTOB, JIOJDKHBI UMEThCSl MeCTa, 000PYA0BaHHBIE CTYIbSIMH, CTOJIAMHU (CTOHKaMM).

30. Mecta npeocTaBIeHHUs YCIIYTH TOJIKHBI OBITH!

— 000py10BaHbI CPEACTBAMU MOKAPOTYIIEHHUS U OIMOBEIIEHUS O BOSHUKHOBEHUH Ype3BbIYAHOM
CHUTYAaIllH, CPEICTBAMH OKa3aHUs IePBON MEITUITMTHCKON TTOMOIITH;

— obecriedyeHbl JOCTYIHBIMH MECTaMH OOIIECTBEHHOIO TMOJIb30BaHUS (TyaJeThl) U XpaHEHUs
BEPXHEU OJICK/IbI 3asIBUTEIIEH;

— obecrieueHbl HH(POPMAIIMOHHBIMH CTEHIaMH ¢ 00pa3llaMu 3alI0JHEHUs JOKYMEHTOB, OJJaHKaMH
JOKYMEHTOB M TepeYHEeM JOKYMEHTOB U (Win) uH(pOpMaluu, HEOOXOAMMBIX IJIsl MPeIOCTaBICHUS
YCIYTH.

31. TpeOGoBaHWS K YCIOBUSIM JIOCTYITHOCTH TpPHU TPEIOCTABICHUH YCIYTH Ui WHBAINAIOB
obecrieynBalOTCs B COOTBETCTBMM €  3aKOHOAarenbcTBOM  Poccuiickoit ~ @enepauuu U
3aK0HOIaTeTLCTBOM OpeHOYPrcKoil 001acTH, B TOM YHUCIIE:

— ycnoBHs 7Sl OECTpensITCTBEHHOTO JOoCTyma (BXOA 0O0OpyayeTcsl CHelMaibHBIM HaHyCOM,
NepeBIKEHIE TI0 TIOMEIIEHUIO TOJDKHO 00ecTieunBaTh OECIPENATCTBEHHOE MIEPEMENIEHUE U Pa3BOPOT
CMELUANBHBIX CPEICTB Ul NEpeABIKEHHs (Kpecesl-KOoJICOK), 000pyayloTcs MecTa OOILIeCTBEHHOTO
MOJTb30BaHMUS ) K CPEJICTBAM CBSI3U U MH(MOpMaIuu;

— COINpPOBOXKJICHHE MHBAIMJOB, MMEIOUIMX CTOWKHE paccTpoMCcTBa (YHKUUU 3peHHs H
CaMOCTOSITEITLHOTO TIEPEABIDKEHISI, M OKa3aHWE UM TIOMOIIIH;

— HaJyIeXkalee pasMelleHue o0OopynoBaHHs M HocuTenedl MHpopMau, HEOOXOIUMBIX JUIS
obecriedeHnss OECHPENsITCTBEHHOIO JIOCTylla MHBAJIMJIOB K YCIyre C Y4YeTOM OIpaHHYEeHUH uX
KHU3HEIEATSITbHOCTH;



— JIOMYCK COOaKU-TIPOBOJHMKA MPH HAIMYUHU JOKYMEHTA, MOATBEPIKIAIOIIETO €€ CIEeIHaTbHOe
oOyueHue W BblAaBaeMoro mo (opme u B MOPSAKE, KOTOPbIE OMpEeNstoTcsl (penepaabHbIM OpraHOM
WCTIOJTHUTENILHOM BIACTH, OCYIIECTBIISIOMUM (YHKIIMH IO BBIPAOOTKE U pealu3aiiy TOCyIapCTBEHH 0N
MOJINTUKU U HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B Chepe COLMATBLHON 3alllUThl HACEICHUS;

— OKa3aHME CIIELUAINCTaMU, [IPEIOCTABIIAIOIINMY YCIYTY, IOMOIIY MHBAINWAM B PEOI0JIEHUN
06apbepoB, MEMIAIOIINX MMOJTYYSHUIO UMH YCIYT HapaBHE C APYTUMU JIMIIAMU;

— B CIIy4yae, €Clli MMEETCS BO3MOXKHOCTb OpraHM3allMM CTOSHKM (IIApKOBKHM) BO3JIE€ 3AaHUA
(cTpoeHus), Ha CTOSHKE (MAPKOBKE) TOJKHBI OBITH MPEAYCMOTPEHBI MECTa ISl MAPKOBKH CIEIIMATILHBIX
TPaHCIIOPTHBIX CPEICTB MHBAIM/IOB. 3a II0Jb30BaHUE TAPKOBOYHBIM MECTOM ILJIaTa HE B3UMAETCH.

IToka3aTesn 1OCTYIIHOCTH H Ka4ecTBa YCJIyrH

32. OueHka JOCTYNHOCTH M KayecTBa IPEIOCTABICHUS YCIYI'M JOJIKHA OCYIIECTBIATHCSA IO
CJIEIYIOLIUM II0KA3aTeIsIM

- HQJINYME TOJHOM M MOHATHOW MH(POPMALUU O IMOPAJIKE, CPOKAX MU XOAE IPEIOCTaBICHUS
ycIyrd B UH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSAX OOIIEro MOJIb30BaHUs (B TOM YHCIE B CETH
«MHTEpHET»), CpeACTBaX MAacCOBOM MH(OpMaIuy;

- BO3MOYKHOCTh BBIOOpa 3asBHTEIEM (OPM MPEJOCTABICHUS YCIYTH, B TOM YHUCIE C
ucnosbs3oBanueM lloprana;

- IOCTYIIHOCTb OOpalleH sl 3a IPEIOCTaBICHUEM YCIyTH, B TOM YMCIIe JJI1 MHBAJIMIOB U JPYTUX
MaJIOMOOMJIbHBIX IPYIIN HACEJIECHHUS;

- CBOEBPEMEHHOCTb IPEJOCTABIEHUS YCIYTM B COOTBETCTBUM CO CTaHAAPTOM €€
IIPEIOCTABIICHUS, YCTAHOBIIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM

- OTCYTCTBHE OOOCHOBAaHHBIX Kajlo0 CO CTOPOHBI 3asiBUTEJICH MO Pe3ylbTaTaM MpeI0CTaBICHUS
ycIyru,

- BO3MOKHOCTh TOJYYEHHUS MHPOPMALUU O XOJI€ NPEAOCTABICHHS YCIYyTH, B TOM YHUCIE C
ucnosbs3oBanueM lloprana;

- MHHHUMaJIbHO BO3MOXXHOE€ KOJIMYECTBO B3aUMOAECUCTBUI 3asBUTENs C pabOTHUKAMHU
Opranuzanuu npy NpeloCTaBICHUHN YCIYTH U UX IIPOJOJIKUTEIBHOCTD.

33. KonmuecTBO B3aMMOICHCTBHI 3asiBUTENSI C YIOJTHOMOYEHHBIMU JOJDKHOCTHBIMH JIMIIAMH
IPU MPEIOCTABICHUH YCIYTH - 2, UX 00I1ast MPOJOKUTEIBHOCTD - 30 MUHYT:

IpH JINYHOM OOpallleHUH 3asiBUTENIS C 3asiBJICHUEM O IIPUEME;

Opv JUYHOM MOJANUCAHUM 3asBUTEIEM JOroBopa 00 00pa3oBaHHMU MO 00pa30BaTENbHBIM
[IporpaMMam JIOHIKOJILHOTO 00pa30BaHHUs.

HNHuble TpedoBaHMA K NPEAOCTABIEHUIO YCJIYTH, B TOM YHCJe YYUTHIBaIOLHe 0CO0eHHOCTH
NMPeJ0CTABJICHHS YCIYT B MHOTOQYHKIIMOHAIBHBIX IEHTPAX U 0COOCHHOCTH NPeI0CTABICH S
YCJIYT B JIEKTPOHHO# dopme

34. Ycayru, KOTOpbIE SIBIISIIOTCS HEOOXOTUMBIMH M 00s3aTeIbHBIMHM JUIS TPEIOCTABICHUS
Yceayru, OTCyTCTBYIOT.

35. [IpenocraBieHne yciyru o 3KCTeppUTOPHATIBHOMY MIPUHIUITY HE OCYIIECTBIISETCS.

36. IIpu QopmupoBaHNM 3asBICHHS B AJIEKTPOHHOH (OpPME IOCIE 3arOIHEHHS 3asBHTEIEM
KaX/I0TO M3 TOJIeH 3IeKTPOHHOM (POPMBI 3asiBIEHUS OCYILIECTBIsAETCA (POpMaTHO-IOrHYecKasi MpoBepKa.
[Ipy BBISBIEHUU HEKOPPEKTHO 3alOJIHEHHOTO TMOJs 3JEKTPOHHOM (OpMBI 3asBIEHUS 3asBUTEIb
YBEIOMJISIETCS O XapakTepe BbIIBIEHHOW OMIMOKM M TIOpSIIKE €€ YCTPaHEeHUs IOCPEACTBOM
WH(POPMAITMOHHOTO COOOIICHHS HEMOCPECTBEHHO B AJIIEKTPOHHOM (hOpME 3asIBIICHUS.

[Tpu popmupoBanuu 3asBienus Ha [loprane 3asBuTENIO 0OECIIEUNBACTCS:

- BO3MOXKHOCTb COXpPaHEHUS! paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBICHUS 3HAUEHUU B
M000H MOMEHT MO JKEeNaHWIO I0JIb30BaTelsi, B TOM 4YHCIE NPH BO3HUKHOBEHMH OIIMOOK BBOJA H
BO3BpaTe /ISl IOBTOPHOT'O BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO POPMY 3asIBICHHUS;

- BO3MOKHOCTh aBTOMAaTHYECKOI'O 3alOJHEHUS TOJIeld SJIEKTPOHHOH (OpMBI 3asBIEHHS Ha
OCHOBAHUU JIaHHBIX, pa3MeleHHbIX B poduie 3asButens B ECUA;

- BO3MOXXHOCTb BEPHYThCSI Ha JIFOOOW M3 3TANOB 3aMOJIHEHUS JIEKTPOHHON (HOPMBI 3asiBIECHUS
0e3 nmorepu paHee BBeIEHHON HHOpMAIIHH;

- BO3MOXHOCTB J0CTyIa 3asaBuTeis Ha [lopTan k 3asBineHusM, paHee nogaHHsIM UM Ha [loprase.

Cdopmuposannoe Ha [loprane 3assienne Hanpasinsercs B PUC /110 nocpenctsom CMOB.



[Tocne mnocrymnenus B PUC O »snexkTpoHHOE 3asBICHUE CTAHOBUTCS JOCTYIHBIM IS
NOJKHOCTHOTO Juia OpraHu3anuy, OTBETCTBEHHOTO 3a MPUEM U PETUCTpALMIO 3asBieHUs (naiee —
OTBETCTBEHHOE JIOJPKHOCTHOE JIUILIO).

37. Ilpu nmomaue 3asBaeHUs nocpenctsoM llopTana 3eKTpoHHbIE JOKYMEHTBI IPEICTABISIIOTCS B
creayromux Gopmarax (Ipu HATMYUU TEXHUYECKON BO3MOkHOCTH): pdf, jpg, jpeg u sig.

Homyckaercss ~ ¢opMupoBaHHe  SJIEKTPOHHOTO  JOKYMEHTa  IyTeM  CKaHUpPOBaHUS
HETMOCPEJCTBEHHO C OpHUTHHajia JOKYMEHTa (MCIIOJIb30BAaHHE KOIHWI HE JOIYCKaeTcs), KOTOpoe
OCYIIECTBIIICTCA C COXPAHCHHWEM OPHCHTAIIMM OpHMIHHANa JOKyMeHTa B paspemerun 300-500 dpi
(macmTab 1:1) ¢ HCONB30BaHUEM CIISIYIOIINX PEKUMOB:

a) «4EepHO-OeNbIi» (MpU OTCYTCTBHU B JOKYMEHTE TIpapUYeCKUX H300pKCHUH | (HJIH)
LIBETHOT'O TEKCTA);

0) «OTTEeHKH ceporo» (IMpyU HAIWYUHU B JOKYMEHTE I'pauuecKux H300paKeHHH, OTIUYHBIX OT
[[BETHOTO rpa)IecKOro N300paxeHus ),

B) «IBETHOW» WIHM «PEKUM IIOJHON LBeTomnepefaun» (MpU HAJIUYUU B JOKYMEHTE IBETHBIX
rpaduuecKux n300paskeHui 100 BETHOTO TEKCTA);

I) C COXpaHEHHEM BCEX AayTEHTHUYHBIX MPHU3HAKOB IMOJJIMHHOCTH, a MUMEHHO: rpapuiecKoin
MOJIHCH JIMIIA, TI€YaTH, YTIIOBOTO IITamIia OJlaHKa;

) KOJIWYEeCTBO (DailioB JOIDKHO COOTBETCTBOBATH KOJNUYECTBY JOKYMEHTOB, Ka)IbIid U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (UJM) rpaduuecKyro HH(OpMaLUIO.

DNEKTPOHHBIE TOKYMEHTHI TOJKHBI 00eCTeUnBaTh:

BO3MO>KHOCTh MJICHTU(HUIIUPOBATH JOKYMEHT U KOJIHYECTBO JIUCTOB B JOKYMEHTE;

BO3MOXXHOCTh IMOMCKA MO TEKCTOBOMY COJEP)KAHHUIO JOKYMEHTa U BO3MOXKHOCTH KOMHPOBAHUS
TeKCTa (3a MCKIIOYCHHEM CIIy4aeB, KOTJIa TEKCT SBISIETCS 4YacThio rpaduyeckoro m300pa)keHus);
COJIEp>KaTh OTJIaBIIEHUE, COOTBETCTBYIOIIEE CMBICITY U COJIEPIKAHUIO IOKYMEHTA;

JUIE  JTOKyMEHTOB, COJIEpXKAaIlUX CTPYKTYpPUPOBAaHHBIE IO 4YaCTsSIM, TIJIaBaM, pa3JeinaM
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOECIEUMBAIONIME MEPEXOJbl MO OrJaBieHHI0 U (W) K
COZIeP KALIMMCS B TEKCTE PUCYHKAM U TaOJIUAIIAM.

I11. CocTaB, nocjienoBaTeIbHOCTh M CPOKHU BBINIOJTHEHUS] AAMUHUCTPATUBHBIX NPoueayp

IlepeyeHb BapHAHTOB NPeI0CTABJIECHHS TOCYAAPCTBEHHOM YCJIYI'H, BKJIIOYAKIIHUHA B TOM

YyHCcJie BADUAHTHI IPe10CTABJICHUS TOCYIAPCTBEHHOM YCIyTH, He00X0AMMBIi /151 HCTIPABJICHUS

AONMYILIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B Pe3y/bTAaTe NPEeI0CTABICHHUA IOCYy1apPCTBEHHOM
YCJIYTM JOKYMEHTAX U CO3aHHbIX PeecTPOBBIX 3alNCAX, A1 BbIAa4u Ay0IUKaTa JOKYMEHTa,
BBIIAHHOI0 10 Pe3yJIbTATaM NPEA0CTABJICHU IOCY1aPCTBEHHOM YCIYId, B TOM YHC/Ie
HCUYEePNbIBAIIIUI NepeYyeHb OCHOBAHMI 1151 0TKA3a B BblIaYe TAKOI0 1y0JIMKATAa, a TAKKe
NMOPSIAOK OCTABJICHHS 3aIIPOCa 3asiBUTEJISI O IPEIOCTABJICHNH IOCYyAapCTBEHHOM yCaIyru 0e3
paccMOTpeHust

38. IlpenocraBiieHue yciayru BKIIOYAET B ceOsl BBIOJHEHHUE CIEIYIOIUX aJMUHUCTPATUBHBIX
mpouenyp:

- NpUeM 3asBJICHHUA U JIOKYMEHTOB, HEOOXOAMMBIX JJsi TNPENOCTaBICHUS YCIYIM, U UX
perucrpanus;

- paccMOTpeHHE 3asiBICHUS M JOKYMEHTOB, HEOOXOAMMBIX MJIsi HPEIOCTaBICHUS YCIYTH, U
MPUHSITHE PEIIEHUs O MPEIOCTABICHNUHN YCIyru JIU00 00 0TKa3e B ee IPe0CTaBIECHUY;

- opopmIIeHHE pe3yibTaTa MPel0CTaBICHUs YCIYTH;

- Bblaua (HarpaBjieHHe) pe3ysIbTaTa MPeI0CTaBICHUs YCIYTH 3asBUTEIIO.

39. HcmpaBneHue JOMYyIIEHHBIX ONEYAaTOK M OMMOOK B BBIAAHHBIX B pe3yjbTare
MPEIOCTABIIEHUSI YCIYTH JIOKYMEHTAaX OCYUIECTBIISETCS IyTeM JIMYHOTO OOpallleHUsl 3asBUTENS B
Opranuzanuio. PabotHuk Opranuzaiuu B JIeHb OOpalleHus 3asBUTENs BHOCHT M3MEHEHUS U BBIAAET
VCIIPABJICHHBIN pe3yabTaT YCIYTH 3asBUTEIIO.

40. Ilpu npenocTaBleHUH TOCY1apCTBEHHONW (MYHHUIMIAIBHON) YCIYTH B 3JEKTPOHHOU (Qopme
3asiBUTENI0 00eCeYrBarOTC:

NoJydeHrne HH(POPMAIUH O MOPAIKE U CPOKAX MPETOCTABICHUS YCIYTH B 3JIEKTPOHHOI (opme;

(dbopMupoBaHUE 3asBIICHUS B JJIIEKTPOHHOM opMe;

MOJIy4YEeHUE CBEJICHUM 0 X0/Ie pacCCMOTPEHHMS 3asBJICHHSI B SJIEKTPOHHOMN (hopMme;

OCYILECTBJICHHE OLIEHKM KadyecTBa IPEJOCTaBICHUS TOCYAapCTBEHHOW (MyHMLMIIAIBHOM)

YCIIYTH;



nocyneOHoe  (BHecynmeOHOe)  oOkanoBaHMe — pemieHWd u  fAeiictBuid  (Oe3melicTBUA)
YronHOMOYeHHOTO oOpraHa Jubo aeicTBus (Oe3MelCTBHE) MOJDKHOCTHBIX JIUI[ YTIOJHOMOYEHHOTO
opraHa, HpeAOCTaBISIONIETO TOCYAAPCTBEHHYIO (MYHHLHMIIAIBHYIO) YCIYTY, JIMOO ToCyIapCTBEHHOTO
(MYHUIIUTIAIBHOTO) CITY>KaIIETO.

Onuncanue A AIMUHUCTPATUBHON Npoueaypbl NPoPUIMPOBAHUSA 3asIBUTEJIA
41. TIpodunupoBanue 3asBUTENS HE TpeOyeTcs. BapuaHThl U MOPSIOK MPEIOCTABICHUS YCIYTH
OTIEJbHBIM KaTEropHUsAM 3asBUTENEH, 0ObEIUHEHHBIX OOLIMMM IPU3HAKaMHU, OTCYTCTBYIOT B CBS3M C
OTCYTCTBHEM TaKUX KaTErOpUH 3asiBUTEIICH.

Onucanue aIMUHUCTPATHBHBIX NPOLEAYP NMPeI0CTABICHHUS
rocy1apCcTBEHHOM YCJOyIu
IIpuem 3asiBJIeHUSI M JOKYMEHTOB, HX perucTpalus

42. OcHoBaHueM JUIsl Hayaja aJIMUHHMCTPATUBHOW MpPOLENypbl SBJISAETCA IOCTYIUIEHUE
JNOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a IIPUEM JIOKYMEHTOB, 3asBJIEHUS U JIOKYMEHTOB,
IPESYCMOTPEHHBIX IIYHKTOM 16 AJIMUHHCTPAaTUBHOTO PErJIaMEeHTa.

43. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, OCYILECTBIISICT MPOBEPKY Ha
HaJInYMe OCHOBAHUI AJI OTKa3a B IIpHEMe JOKYMEHTOB, YKa3aHHbIX B MyHKTE 18 AJIMUHUCTPATUBHOTO
periameHTa.

[Tpy HaMMYMK OJTHOTO U3 OCHOBAHUM JIJIs1 OTKAa3a B IpUEME JJOKYMEHTOB, YKa3aHHbBIX B ITyHKTe 18
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa, JOKYMEHTHI JI0JIKHBI ObITh BO3BPAIIIEHbI 3aSBUTEINIO.

Ecnu HepocTaTky, NpensTCTBYIONME IPUEMY 3asBICHUS U JOKYMEHTOB, JOIYCTUMO YCTPaHUTh
B XO/I€ JINYHOT'O 00paIleHus 3asiBUTENS, OHU YCTPAHSIOTCS HE3aMEIITUTENIBHO.

44, B ciyyae OTCYTCTBHUS OCHOBAaHUH JUId OTKa3a B IpPHEME JIOKYMEHTOB, OTBETCTBEHHOE
JOJKHOCTHOE JIMLIO AEJIAeT PErHCTPallMOHHYIO 3alIUCh O AaT€ U BPEMEHU IIPUHSITHS 3asiBICHHUS.

[Tocne perucrpaumu 3asBI€HUS, IMOCTYHNUBIIETO B 00pa30oBaTeIbHYIO  OpPraHU3ALHUIO
IIOCPEACTBOM JIMYHOTO OOpalleHMs], 3asBUTENI0 BbIJACTCS paclucka B MOJIYYEHUH JOKYMEHTOB,
cozepxkamias uHGopManuo 00 MHIMBUAYAJIbHOM PETUCTPALlMOHHOM HOMEpE 3asBICHMS O NpUEME B
00pa3oBaTeNbHYI0 OpTaHU3AIMIO, IEPEYHE IPEACTABICHHBIX TOKYMEHTOB. Pacmucka 3aBepsiercs
NOJIUCHIO  JOJDKHOCTHOTO JIMIA 00pa3oBaTelNbHOM OpraHM3allid, OTBETCTBEHHOTO 3a IpUeM
JIOKYMEHTOB, U M€4aThi0 00pa30BaTeIbHON OpraHU3aIiu.

3asBieHus, noctynuBiune 4epe3 Ilopran, Takke mojuiekaT perucTpaluy B JKypHalle peecTpa
peructpanuu 3asBieHnit OpraHuzanuu.

[Tony4yenue umHpoOpMaMM O XOJie PACCMOTPEHHUs 3asBieHUs, nmojaHHoro yepe3 I[lopram, u o
pe3ysibTaTe MPEeJOCTaBIEHUSI YCIyrd MPOU3BOJIUTCS B JUYHOM KabuHere Ha I[loprane, mpu ycioBuu
aBTOPHU3ALINN.

3asiBUTENIb MMEET BO3MOXKHOCTb OTCIEXKHMBATh CTaTyC 3JEKTPOHHOTO 3asBJICHUS, a TaKXke
MHGOPMAIIHIO O JaTbHEHIINX AEHCTBUAX B INYHOM KaOUHETE B J1I000€ BpeMsi.

45. BpeMmsi BBITIOJIHEHHS aIMUHUCTPATUBHOW MPOIEIypbl cocTarisieT 1 (onuH) pabodnii JeHb C
MOMEHTA MOCTYIJICHUS 3asBJICHHsI B 00pa30BaTEeNIbHYIO OpraHNU3aLUIO.

46. Pe3ynmbTaToM BBITIOJTHEHUS aIMHUHHUCTPATHBHOW TPOLEAYpPHI SBISIETCS PErHCTPAllMOHHAS
3aIlUCh O JaTe ¥ BPEMEHU NPUHATHS 3asiBJICHUS JIMOO MPUHATHE U HAIIPABICHHE 3assBUTEINIO PEIIeHHs 00
OTKa3e B MpreMe JTOKYMEHTOB.

PaccmoTpeHHe 10KYMEHTOB, PeICTABJIEHHBIX 3asiBUTE/IEM, IPUHATHE PeLIeHUs 0
NpeaoCTABJICHUH YCIYTH

47. OcHOBaHHEM TSl Havala aIMUHUCTPATUBHOW MPOIEAYPHI SIBIISIETCS] PETHCTPALINS 3asiBICHHS
U TMaKeTa JOKYMEHTOB 3asiBUTENS, IPEIYCMOTPEHHBIX ITYHKTOM 16 AJIMUHHCTPAaTUBHOTO PETJIaMEHTA.

48. TIpu OTCYTCTBHM OCHOBAHHIA [T OTKa3a B MPEJIOCTABIICHUN YCIYTH, YKa3aHHBIX B IMyHKTE 21
AJZIMMHHCTPAaTUBHOTO pErjaMeHTa, PYKOBOAMUTENEM O0pa3oBaTEIbHONW OpraHU3ald C POJUTENEM
(3aKOHHBIM TIPEJICTABUTENIEM) PEOCHKA 3aKITIOYAETCsl JOroBOp 00 00pa3oBaHWU MO 0Opa30BaTEIBHBIM
porpamMmMam JIOIIKOJIBHOTO 00pa30BaHuUsI.

B ciaydae mpuHSTHS pemieHHs O MPEIOCTABICHUW YCIYTH TI0 3asBICHHUIO, MOJAaHHOMY dYepes
[TopTan, mpucBauBaercs craryc HHPOPMUPOBAHUS 3aBUTENS O PE3yJIbTaTaX paCCMOTPEHMS 3asBICHUS
— «OXuIaHue 3aKITIOUEHHs JIOTOBOPa» C yKa3aHHEM MOpsAKa JCHCTBHA, HEOOXOAWMBIX BBHIIOIHUTH
3asBUTENIO Ui 3aKJIIOUYEHHUs J0roBopa o0 o00pa3oBaHMU 1O O0pa3oBaTENbHBIM IPOrpaMMam



JOLITKOJIBHOTO 00Pa30BaHMsI, MECTE U CPOKAX €T0 MO ITUCAHHUS.

49. BpeMs BBITIOJTHCHUS aIMUHUCTPATHBHOM MPOIIEAYPHI COCTaBIsAET HE Oosee 3 (Tpex) MHEH ¢
AAaTbl pCTUCTPALlUU 3a4BJICHUA.

50. Pe3ynpTaToM BBITIOTHEHUST aIMUHUCTPATUBHOW TIPOIICTYPHI SIBJISCTCS IPUHITHE PEIICHUS O
IIPENOCTABIIEHUN YCIIYTH.

Bobi1aua 3asiBUTEI0 pe3yJibTaTa MpeI0CcTaBIeHHs YCJIYTH

51. OcHoBaHweM s Havajga aJMUHUCTPATHBHOW NPOIEIYPHl SIBJISETCS MOJITHUCAHUE
PYKOBOJMTENIEM O0pa30BaTeIbHOW OpraHW3alMi JIOTOBOpa 00 0O0pa3oBaHMM MO 0Opa30BaTEIBHBIM
porpamMMam JIOIIKOJIBHOTO 00pa30BaHUS.

PykoBonuTens 00pa3oBaTeNbHON OpraHU3aluy U3AAeT PACIIOPSIUTEIBHBIN aKT O 3aUMCIICHUH B
OpraHu3anyio B TeUeHHE TpexX paboumx JHEH IOcie 3aKIYCHHs C 3asBUTENEM J0roBopa 00
oOpazoBaHuHM 1O 00pa30BaTENbHBIM MNPOTrpaMMaM JIOIIKOJBHOTO oOpa3oBanusi. OnuH 3K3EMILLIp
noroBopa 00 oOpa3zoBaHHMU 1O 00Pa30BATEIBHBIM MPOTrPaMMaM JIOMIKOJIBLHOTO 0Opa30BaHUs BBIIACTCS
3asBUTEIIO.

PacriopsimuTenbHBINA aKT O 3a4UCIICHUH B 00pa30BATEIbHYIO OPTaHU3aIUI0 B TPEXIHEBHBINA CPOK
nocye U3IaHusl pa3MenaeTcs Ha nH(HOPMAIIMOHHOM CTEH/Ie 00pa30BaTeIbHON OpraHU3aluH.

[To 3asBneHuto, mojaHHoMmy uepe3 [lopTan, mocie wH3IaHUS PACHOPSIUTEIBHOIO aKTa o
3aYUCIICHUN B 00pa30BaTEIbHYIO OPraHHU3AIUIO, PUCBAUBACTCS CTATyC WH(OPMUPOBAHUS 3aIBUTEIS O
pe3ybTaTaXx pacCMOTPEHUS 3asBICHUS — «3a4KCIICH» ¢ yKa3aHHEM Ha3BaHHS U aJpeca PacloIOKEHUS
0o0pa3oBaTeNbHON  OpraHW3allii, PEKBHU3WTOB PACHOPSIUTEIIEHOTO aKTa O 3a4UCIICHUU B
00pa3oBaTEIbHYI0 OPraHU3AIHIO.

[To 3asiBIICHUIO, TIOIAHHOMY IPH JIMYHOM oOpaieHuu, paboTHuK OpraHu3anuu yBeIOMIICHHE O
pe3yabTare MPEIOCTABICHUsS YCIYTH BbIAAeT (HANpaBisieT) 3asBUTEII0 CHOCOOOM, YKa3aHHBIM B
3asBJICHUU O TIPUEME.

52. BpeMs BBINIOJHCHUS aJMHHUCTPATHBHONW WPOIEIYypbl 3 JHS C JaThl IOJANUCAHHS
PYKOBOIMTENIEM O0pa30BaTeIbHOW OpraHW3aIllii JIOTOBOpa 00 0O0pa3oBaHHM MO 0OOpa30BATEIBHBIM
porpamMmam JIOIIKOJIBHOTO 00pa30BaHUsI.

53. Pe3ynpTaroM BBINOJIHEHUS  aIMUHHCTPATUBHOW TPOLEAYPHl  SBISETCS  W3JaHHE
pacropsaIUTeIbHOTO aKTa o 3aurcieHun [lomydarenst B 00pa30BaTeIbHYIO OpraHU3aIIUIO.

PaccmoTpenne 10KyMeHTOB, IPeACTABJICHHBIX 3asiBUTe1eM, IPUHATHE pelieHus 00 0TKa3e
B NIPEAO0CTABJICHUM YCJIYIH, BbIIa4a 3asiBUTEI0 MOTUBHPOBAHHOI0 0TKA3a

54. Ecnu mpu pacCMOTPEHUU 3asBIEHUS C JIOKYMEHTaMH, YyKa3aHHBIMM B TMyHKTe 16
A)IMI/IHI/ICTpaTI/IBHOFO PErilaMCcHTa, BBIABIIAIOTCA O6CTO$IT€J'II)CTBa, NPCIATCTBYIOIUEC NPECIOCTABIICHUIO
yCIyTH, yKa3aHHble B MyHKTe 21 AJMHUHHCTPATUBHOTO periameHTa, paboTHuk OpraHusanuu,
OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISET MOATOTOBKY YBEIOMIICHHS 3asiBUTEIIO 00 OTKa3e
B MIPEJIOCTABIIEHUH YCIYTH C 0OOCHOBaHHEM MIPUYMH OTKAa3a.

B cnywae oTkasza B NIpenoOCTaBICHUM YCIYrd IO 3asBICHUIO, NoxaHHoMy uepe3 Ilopran,
MPUCBAMBAETCS CTaTyC HMH(MOPMHUPOBAHUS 3aABUTENS O pe3yabTaTaX pPacCMOTPEHHUS 3asABICHUS —
«OTKa3aHO B MPEAOCTABICHUH YCIYTH» C YKAa3aHUEM MPUUYMHBI OTKa3a U MOpsIKa JEeHCTBUM, KOTOPHIN
HE0OXOTUMO BBITIONTHUTH 3aSBUTEINIO JIJIS1 TIOTYYCHHUS MTOJI0XKUTEILHOTO pe3yibTara.

[To 3asiBeHMIO, MOAAHHOMY TIPH JIMYHOM OOpaieHnu, paboTHuk OpraHu3auu yBeaoMiIeHue oo
OTKa3e B TPEIOCTABICHUU YCIYTH BBIJAeT (HAMpaBIseT) 3asBHTENIO CIIOCOOOM, YKa3aHHBIM B
3as1BJICHUU O IIPUEME.

55. Bpewms BBIMIONHEHUS AAMHUHHCTPATUBHOW TMPOLEAYPhl COCTABISIET B YACTH TMPUHATHUS
perieHus: 00 0TKa3e B MPEAOCTaBICHUH YCayru — He 6oee 3 (Tpex) paboumx JHEH ¢ AaThl perucTpanuu
3asBJICHUSI, B 4YaCTW HAllPpABJIICHUS 3asBUTEIII0 YBEAOMIIEHUMS O MOTHUBHPOBAHHOM OTKa3€ B
MPEAOCTABICHUH YCIYTH — CIEAYIOMUNA padounii IeHb ¢ MOMEHTA NMPUHATHS pPEIIeHHUs] 00 OTKaze B
MPEIOCTABICHUU YCIIYTH.

56. Pe3ynbTaToOM BBHITIOJIHEHUS aIMUHUCTPATUBHOW MPOIEAYPHI SBISIETCS MPUHSTHE PEHICHUs 00
OTKa3€ B IPEIOCTABICHUU YCIYI'M W BblJaya 3asBUTEIII0 YBEAOMJIEHUS O MOTMBUPOBAaHHOM OTKAa3e B
MIPEAOCTABIEHUH YCIIYTH.

IV. ®opMbl KOHTPOJIS 32 HCIIOJITHEHUEM A[IMUHUCTPATHBHOIO perjaMeHTa



Iopsinok ocymecTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0II0IeHHeM M UCIOJIHEHUEM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JIMIIAMH OPraHU3ALMH MOJIOKEHUH perjiaMeHTa U HHbIX
HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAKIIHUX TPEOOBAHNS K NMPEAOCTABJIEHUIO YCJIYIH, a
TaKKe NPUHATHEM UMM pelIeHHH

57. Tekymuii KOHTPOJb 3a COONIONEHHMEM M HCIOJHEHHEeM paboTHuKamMu OpraHuzanuu
HacTosimero AJIMMUHHCTPAaTUBHOIO  PErJaMEHTa M  HMHBIX HOPMATHMBHBIX IPAaBOBBIX  AKTOB,
YCTaHABIIMBAIOIINX TPEOOBAaHUS K TPEIOCTABICHUIO YCIYrH, a TaKXKe MNPUHATAS UMHU PEHICHHA
OCYHIECTBJISIETCS. B  IOPSIKE, YCTAHOBJIEHHOM  OPIraHU3alMOHHO-PACHIOPSAUTENIBHBIM  aKTOM
Opranuzanuu, KOTOPbIA BKJIFOYAET MOPSAOK BBISBICHUS M YCTPAHEHUs] HAPYLICHUU MpaB 3asBUTENICH,
pPaccMOTpeHHUsI, IPUHATUSL PEIICHUN U MOJArOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENEH, COAep KaluX
XKaJloObI Ha pelIeHus, aeiicTBus (6e3aeiicTBre) paboTHUKOB OpraHu3aluu.

58. TpeboBaHusIMH K MOPAAKY U (POpMaM TEKYIIEro KOHTPOJS 3a MPEAOCTaBICHUEM YCIYTH
SIBJISIFOTCSL:

- HE3aBUCHMOCTb;

- TIIATEIBHOCTbD.

He3aBucMMOCTh TEKyILIEro KOHTPOJS 3aKIOYaeTcss B TOM, UTO JOJDKHOCTHOE JIMIIO
Opranuzanuu, yroJHOMOYEHHOE Ha €r0 OCYIIECTBJICHUE, HE HAXOAUTCS B CIY>K€OHOM 3aBUCUMOCTHU OT
JOJDKHOCTHOrO Juia Opranus3anuu, y4aCTBYIOUIErO B IPEIOCTABIECHUN YCIYTH, B TOM YUCIIE HE UMEET
OJIM3KOTO POACTBA WJIM CBOWCTBA (POJIUTENH, CYIIPYTH, IETH, OpPaThsi, CECTPBI, a TAKXKE OpaThsi, CECTPHI,
POIUTENH, ACTU CYIIPYTOB U CYNPYTHU JETEH) C HUM.

HomknocTtHbie nuiia OpraHu3aiuy, OCYIIECTBISIIONINE TEKYIUH KOHTPOJIb 3 MPEJ0CTABICHUEM
yCIyru, 00s13aHbl MPUHUMATH MEpPHI 110 NMPEAOTBPAILICHUI0 KOH(PIUKTa UHTEPECOB MPH MPEIO0CTABICHUN
YCIIyTH.

TmarenbHOCTh OCYIIECTBICHHS] TEKYIIErO KOHTPOJISI 32 IPENOCTABICHUEM YCIYTM COCTOUT B
WCIIOJTHEHUHU  YIOJTHOMOYEHHBIMU paboTHuKamMu OpraHuzanuu 00s3aHHOCTEH, MPEIyCMOTPEHHBIX
HACTOSIIUM TI0JIPa3/IETIOM.

Corpynnuku Opranuszaiui, y4acTBYIOIIMX B MPEIOCTaBICHUU YCIYTH, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOZCHHE, TOJHOTY M KayecTBO HCIOJIHEHHS TMOJIOKEHUH HACTOSAIIETO
AJIMUHHCTPATUBHOIO pETJaMEeHTa.

59. Tekymmii KOHTPOJb COOMIOACHHS MOCIEIOBATEIHHOCTH JEHCTBUI IO MPEAOCTaBICHUIO
YCIIYTH OCYIIECTBIISIET pyKOBOAUTEh Opranu3aiuu.

Opranuzanys yCTaHaBJIMBAET MEPUOJUYHOCTh OCYIIECTBICHUS TEKYILIEro KOHTPOJS U
ompeesieT J0HKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE TEKYIITUH KOHTPOJIb.

MeponpusiTust Mo KOHTPOJIIO IPEIOCTABIECHUS YCIYTH MPOBOATCS B hOpMe MPOBEPOK.

[TpoBepku MOTYT OBITh TIJITAHOBBIMH M BHETIJIAHOBBIMH.

BHemnnaHoBble TPOBEpPKH TMPOBOASTCS B Ciydyae MOCTYIJIEHUS OOpalleHuil 3asBUTENed ¢
)ajo0aMu Ha HapYIIEHUE WX TPAB M 3aKOHHBIX UHTEPECOB.

IopsiaoK ¥ NEPUOAUYHOCTH OCYIIECTBIECHHS MIAHOBBIX U BHENJIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeJI0CTABJICHHUSA YCJIYTH, B TOM YHCJIe NOPSAA0K U (D)OPMbI KOHTPOJIA 32
MOJIHOTOM M Ka4eCTBOM MPeI0CTABIECHNS YCIYTH

60. [TopsaoK ¥ MEPUOTUIHOCTH OCYIIECTBICHHUS IJIAHOBBIX U BHETIJIAHOBBIX MIPOBEPOK MOTHOTHI
M KadecTBa MPEIOCTABIEHUS YCIYTd YCTAaHABIMBACTCS OPTaHHU3AIMOHHO-PACTIOPSAUTEIIBHBIM aKTOM
Opranuzanuu, OTBETCTBEHHOM 3a MPEAOCTABICHUE YCIIYTH.

61. I[Ipu BBIABICHUHU B XOJI¢ TIPOBEPOK HAPYIICHUA UCTIOJHEHUS MMOJIOKCHUH 3aKOHOAATEIhCTBA
Poccuiickoit @epepanuu, BKIOYAs TMOJIOKEHUS HACTOAIIETO AJIMUHUCTPATUBHOTO pPErJIaMeHTa,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO YCIYTH, B TOM YHCIE MO KajlobaMm Ha pEmeHus 1
(wnu) neiictBus  (Oe3neiicTBue) paboTHMkKOB OpraHu3anuu, JOJDKHOCTHBIX sl OpraHuzaiuy,
MPUHUMAIOTCSI MEPHI TI0 YCTPAHSHHUIO TAaKMX HAPYIICHUMN.

OTBeTCTBEHHOCTH J0JZKHOCTHBIX JIMI 00pa30BaTeJIbHON OPraHU3alMy 32 pelieHus 1
aeicTud (0e3neiicTBue), NPUHUMAEMbIe (OCYLIECTBJIsIeMble) MMHU B X0/ NPe10CTABJIeHUS
yCJIyru

62. PaGotHukom OpraHuzaiiy, OTBETCTBEHHBIM 3a IMPEIOCTABICHHUE YCIYTH, a TaKXkKe 3a
coOMIoOIcHUE  TOpsJIKa  TMPEAOCTaBICHUS  YCIYT'M, sBIseTCS  pykoBoauTens  OpraHuzanuu,
HETOCPEICTBEHHO MPEJOCTABIISIIOUIUN YCIIYTY.



63. Ilo pe3ynpTaraM MPOBEJCHHBIX MOHHUTOPHUHTA M TPOBEPOK B CIIydyae BbISBICHUS
HETIPAaBOMEPHBIX PEIICHUM, AeHCTBUN (Oe3aeicTBUsA) paOOoTHUKOB OpraHu3aliyd, OTBETCTBEHHBIX 3a
NPEOCTaBICHUE YCIYTH, (PaKTOB HAPYIICHUS MpaB M 3aKOHHBIX WHTEPECOB 3asBUTENIEH, paOOTHHKH
Opranuzanuu HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickon ®enepanuu
1 3aKoHO/IaTeIbcTBOM OpeHOyprekoii 00IacTH.

TpeGoBanus k MOpAAKY M (pOPMaM KOHTPOJIA 32 IPEeJOCTABJIEHNEM YCJIYI'H, B TOM YHCJIe
€O CTOPOHBI I'PAKIAAH, UX 00beIMHEHUI U OPraHu3al M

64. I'paxnmane, ux oOBEAWHEHHWS M OPraHU3ALMUHM JUIS OCYIIECTBJICHUS KOHTPOJIS 3a
IIPEJOCTABIEHUEM YCIYIM C LENbI0 COOMIONEHHUS MopsAAKa €€ IPeJOCTaBIECHUs MMEIOT IpaBo
HamNpaBIATh B MYHUIMIAJIBHBI OpraH yhpaBlieHHs OOpa30BaHHEM JKalIoObl Ha HapylIeHHE
pabotHukamMu OpraHu3anuu Mopsiaka MpeJloCcTaBICHUs YCIyTH, ITOBJIEKIIEEe €€ HEIPEeJOCTaBIECHUE UIIH
IIPEIOCTABIIEHUE C HAPYILIEHUEM CPOKA, YCTAHOBJIEHHOIO AJIMUHUCTPATUBHBIM PErJIaMEHTOM.

I'paxxnane, uX oOObEOIUHEHHMS W  OpraHu3allMM U1 OCYLIECTBIEHHS KOHTpOJIA 32
IIPEIOCTABJIIEHUEM YCIYI'M HMEIOT INpaBo HampasiaTh B OpraHusalyio HHIMBUIYyaldbHbIE U
KOJIJIEKTUBHbIE OOpAalleHUs C MPEIJIOKEHUSIMHU I10 COBEPILIEHCTBOBAHHMIO MOpPsAKA MPEAOCTABICHMS
YCIyTH, a TakXe >KaIoObl M 3asBieHUs Ha neictBus (Oe3melicTBue) paboTHUKOB OpraHuzanuu u
IPUHATHIE UMU PELICHUS, CBSI3aHHbBIE C IPEJOCTABICHUEM YCIYTH.

65. KoHTpoib 3a mpenocTaBiIeHHWEM YCIyrd, B TOM YHCJIE€ CO CTOPOHBI TpaXIaH H HX
00bEeIMHEHNI M OpraHu3alui, OCYIIECTBISIETCS IOCPEICTBOM OTKPBITOCTH AesTeIbHOCTH Opranu3aiuu
IpU TPEIOCTABICHUN YCIYTH, MOJYYCHHS IIOJIHOW, aKTyaJbHOW W JOCTOBEPHOH HH(POpPMALUU O
NOpsAKE MPEJOCTABICHUS YCIYIH U BO3MOXKHOCTHU JIOCY/I€0OHOTO paccMOTpeHHs oOpaiieHuit (3kanod) B
IIPOLIECCE MOITYUEHUSI YCIIYTH.

V. Jocyneounlii (BHecyaeOHBIIT) MOPSAIOK 00:Ka10BaAHUS PellleHUi U aeiicTBUii
(0e3neiicTBUSI) OPraHU3ANUI, OCYIIECTBIAIOMMX (PYHKIIUH 110 NMPEJIOCTABJICHHUIO YCJIAYIH, a
TaKKe UX JOJKHOCTHBIX JINI

Nudopmanus 11 3aMHTEpPeCOBAHHBIX JIMI 00 MX MpaBe Ha J0ocyAeOHoe (BHecy1e0Hoe)
o0:xasioBaHue aelicTBuii (0e3nelicTBUsA) U (MJIM) pellleHH i, IPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€
NMpeI0CTABIEHUS YCIYTH

66. 3asBuTENs WMEET TMpaBO Ha JocyneOHoe (BHecynaeOHOE) OOKaloBaHHWE JeHCTBUI
(Oe3nmericTBUs) M (W) pELIEHUM, MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEAOCTaBICHUS Y CIYTH,
Opranmzanueit, pabotaukamu Opranuzanuu (jganee - xxanoba)

67. CBenenus 0 cofiepKaHUM ka0l MOAJIekKAT pa3MelIeHUIo B (heepaibHO ToCyaapCTBEHHOM
MH(POPMAITMOHHON CUCTEME, 00eCIeYMBAaIOIIEeH MpoIecc A0CyaeOHOro (BHECYneOHOro) 00KaloBaHM
pemieHuid W JeHCTBUil (Oe37eicTBHsI), COBEPIICHHBIX MPH MPEIOCTaBICHUU TOCYIApCTBEHHBIX U
MYHUIIMIIATBHBIX ~ YCIYT, B COOTBETCTBMU C TpeOoBaHusiMu [lomoxenus o QenepanbHOit
rOCyJapCTBEHHON  MHGpOpPMAallMOHHOM  cucreMe,  o0ecrneuuBamomlell  mpouecc  JA0CyAeOHOro
(BHecyneOHOro) oOkamoBaHUsl pemeHud U  JedcTBuUM  (0e31elCTBUS), COBEPILIEHHBIX MpH
MPEIOCTABIIEHUU TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, YTBEPXKIEHHOTO IOCTAaHOBIEHUEM
[IpaButensctBa Poccuiickoit ®deneparuu ot 20 HosiOps 2012 1. Ne 1198 «O denepanbHoOii
rOCyJapCTBEHHON  WMHGpOpPMAllMOHHOM  cucTeMe, oOecrmeuyuBarolield  mpouecc  J0CyaeOHOro
(BHecyneOHOro) oOkanmoBaHHMsSl peumieHHu u  JedcTBuil  (0e3nelCTBUS), COBEPILIEHHBIX MPH
MPEIOCTABIIEHUU TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

Oprasbl rocyiapcTBeHHOMH BJIACTH, OPTaHbI MECTHOT0 CAMOYIIPABJIeHUsl, OPTaHU3ALMMN U
YIOJIHOMOYEHHbIE HA PACCMOTPEHHE 7KAJT00bI JIMIA, KOTOPHIM MOKET ObITH HAMPABJIEHA KaJ1002
3asiBUTEJISI B 10CyAeOHOM (BHecyAeOHOM) MOopsiaKe

68. JKanoba momaercs B OpraHusanuio JUOO B YIOJTHOMOYCHHBIH OpraH, SBIISFOIIANCS
yupenurenaem OpraHu3aiuy.

Kanobel Ha pemenus u JaeiictBus (Oe3neiicTBue) nupekTtopa OpraHuzaluu IMOJAIOTCS B
MYHUIIUTATBHBINA OpraH, OCYIIECTBIISIOUINN yIipaBieHue B chepe 00pa3oBaHusl.

Kamobpl Ha pemieHus u aercTBusl (Oe3nelicTBre) paOOTHHKA 00pa30BaTEIbHON OpraHU3AINHI
MOJIAIOTCSI PYKOBOJUTENO 3TOM Opranu3aiui.

69. Ilpumem xamo06 B mHCbMEHHOW (opMe Ha OYMa)KHOM HOCHTENE OCYIIECTBISICTCS
Opranuzanueii B MecTe, I71e 3asBUTEIb 0JaBall 3asBJICHUE Ha MOJyYeHHE YCIyTH, HapyIIeHUe MOpsIKa



KOTOPO# o0skamyercs, TnO0 B MECTE, TI€ 3asBUTEINIEM MOJIyUeH pe3yabTaT yKa3aHHOH yCIYTH.

[Ipuem xamo6 B mnHUCbMEHHOW (opMe Ha OyMaXHOM HOCHTENEC OCYIICCTBISIETCS B
YIOJIHOMOYEHHOM OpraHe Mo MecTy ero paboTsl. Bpemst mpuema xano0® IOMKHO COBHAgaTh CO
BpEMEHEM padOThl YKa3aHHOTO OpraHa 1Mmo MeCTy €ro paOoThI.

70. XKano6a, nocrynusiias B OpraHu3anuio, YIOJTHOMOYEHHBIH OpTaH MOIJICKUT PErUCTpauu
HE TI03/IHEee CIIeYIoNIero pabodero JHs CO AHS €€ MOCTYIUICHUS.

XKanoba paccmarpuBaercsa B TedeHue 15 (msaTHagmatu) pabouymMx AHEH CO JHS €€ PerucTpaliu
(ecyiu OoJIce KOPOTKUE CPOKU PACCMOTPEHHS KaI00bl HE yeTaHOBJIEHBI OpraHu3aiueii).

B ciyuae oOGxanoBanust otkasza Opranuzanuu, pabotHuka Opranu3aniy B IprueMe JOKYMEHTOB
y 3agBHUTENS JUOO B HCIPABICHUM JOMYHICHHBIX OMEYaTOK M OIMOOK WIM B CiIydae 00>KaloBaHHS
3asBUTEJIEM HAPYIICHUS YCTAHOBJIICEHHOTO CpPOKa TaKWX HCIPABICHUH »xkamoba paccMaTpuBaeTCs B
TeueHue 5 (maT) pabouux JTHEH CO JHS €€ PEeruCTpaIlHH.

B cinydae, ecnu xanoba momaHa 3asBHTENEM B YIIOJIHOMOYEHHBIH opraH, OpraHusamnuioo, B
KOMITETEHIIMIO KOTOPOTO HE BXOAUT MPUHATHE PELIeHUs 110 kajnobe, B TeueHue 3 (Tpex) pabouux aHen
CO JIHSl PETUCTpAIlMM TAaKOH »aloObl, OHA HAMPABISIETCS B YINOJHOMOUYEHHBIH Ha €€ PacCMOTPEHHE
rOCy/IapCTBEHHBI WJIM MYHHUIMIAJIBHBIA OpraH, O 4YeM B IMHCbMEHHOH ¢opMe HHPOPMUpPYETCS
3asIBUTEIIb.

[Ipu 3TOM CpOK paccMOTpeHHs KaloObl HCUMUCISETCS CO JHS PErUCTpaluH >Kajio0bl B
YIIOJITHOMOYEHHOM Ha €€ PAaCCMOTPEHHE TOCYAaPCTBEHHOM MJIM MYyHUITUIIAILHOM OpTaHe.

Cnoco0bl mHGOpMUPOBAHMA 3asiBUTEJIeH 0 MOPs/IKe MOJAYH M PACCMOTPEHHUs Ka100bl1, B
TOM 4HCcJIe ¢ ucnoJib3oBanueM Iloprana
71. ndopmupoBaHue 3asBUTENEH O MOPSAKE MOJAYU U pACCMOTPEHUS 7KajI00bl 00€CIIeYrBaETCS
MIOCPEJICTBOM pa3MellleHus] nHpopMaluyu Ha UHGOPMAIMOHHBIX CTEHIAX B MeCTaxX MpeJOoCTaBICHUS
ycIIyTH, Ha ounuaabHOM caiite Opranu3amuu, Y OJIHOMOYEHHOTo opraHa, Ha [lopTaire.

IlepeyeHb HOpMATHBHBIX IPABOBBIX AKTOB, PeryJMPYOIIMX MOPSA0K 10CyA1e0HOT0
(BHecy1e0HOr0) 00ka10BaHNS pelleHuil U JelcTBUi (0e31elCTBHS) OPraHu3alui,
OCYIIECTBJISIOMMX (PYHKIUM 110 MPeI0CTABICHHUIO YCJIYTH, 4 TAK/Ke UX J0JIKHOCTHBIX JIHI]

72. ®epepanbHblii 3ak0oH OoT 27.07.2010 Ne 210-®3 «O6 opraHuzanuud TpeaoCTaBICHUS
rOCy/1apCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI».

73. TlocranoBnenue IlpaButensctBa P® ot 16 aBrycra 2012 Ne840 «O mopsake mojauu u
paccMOTpeHHUsI ka0l Ha pelieHus u aeictBus (0e3nelicTBre) deaepanbHbIX OPraHOB UCIOJHUTEIBHON
BJACTH M MX JOJDKHOCTHBIX JHMI, (efepalbHbIX TOCYJapCTBEHHBIX CIY)KaIHMX, JOJKHOCTHBIX JIHIL
roCy/lapCTBEHHBIX BHEOIOKEeTHBIX (PoHI0B Poccuiickoit denepannu, rocy1apcTBEHHBIX KOPIOPALINM,
HA/IEJICHHBIX B COOTBETCTBUHM C (ellepalbHbIMM 3aKOHAMU TOJHOMOYMSMHU IO TPEIOCTABICHUIO
rOCy/lapCTBEHHBIX YCIYI B YCTAaHOBJIEHHOM cdepe MHesITeNbHOCTH, M HUX JOJDKHOCTHBIX JIUII,
OpraHu3aiuii, npeaycMoTpeHHbIX 4acthio 1.1 ctateu 16 depepanbHoro 3akoHa «OO0 opraHu3zanuu
MIPEIOCTABIIEHUSI TOCYHApCTBEHHBIX M MYHULUMNAIBHBIX YCAYr», M HUX pPaOOTHHUKOB, a TaKxke
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTABICHUS FOCYJapCTBEHHBIX U MYHMIMIAIBHBIX YCIYT M MX
PabOTHHUKOBY.



ITpunoxxenune Ne 1
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY NPEIOCTaBICHUS YCIYTH

dopma 3asiBJICHHS 0 32YMCJICHUN B MyYHHIMIIAJIbHOE JOLIIKOJbHOE 00pa3oBaTeibHOe
aBTOHOMHOe yupexaeHue «/lerckuii cag Ne 99y, peau3youyr 0CHOBHYIO
o0pa3oBaTe/ibHYI0 MPOrpaMMy JOIIKOJIbHOT0 00pa30BaHusA

PykoBOaHTEI0 MYHHMIIMIIAIILHOTO JIOIIKOJBLHOTO 00Pa30BaTEIbHOIO aBTOHOMHOTO YYPEKICHHUS
«ercknii cag Ne 99» (MJIOAY Ne 99)

(HamMeHOBaHME 00Pa30BATEIIBHON OpTraHU3AIINN)

oT

(®UO 3asButens)
Anpec perucrpanuu:
Anpec MpoKUBaHUA:
JIOKyMEHT, yIOCTOBEPSIOIIMMI JINYHOCTD 3asIBUTEIIS

(Ne, cepusi, naTa BBIAAYM, KEM BBIIaH)
PexBU3UTHI TIOKYMEHTa, MOATBEPAKAAIONIETO YCTAHOBIICHUE OMIEKH

(pu HATTMYMM)
Howmep Tenedona:
AJipec 3JIeKTPOHHOM MOYTHI:

3asBIICHHE
[Ipomry npuHATE MOETo pedeHKa

« » 20 roja pokIeHusl.

(bamunust, UMs, OTYECTBO (MTOCIEeTHEE - TPU HATIYUH)
CBUACTENBCTBO O POXKJICHUH peOeHKa
(Ne, cepusi, 1aTa BbIIayu, KEM BBIIaH, HOMEP aKTOBOH 3aIliCH)

Anpec perucrpaiu pedeHKa:
Anpec npoxuBaHus peOeHKa!

SA3b1k 00pa3oBaHUS: Ponnoit A3bIK:
(u3 uncna s3pIKOB Hapo 0B Poccuiickoit depepaliyiu, B TOM YHCIIE PYCCKHIA SI3bIK KAK POJTHOM SI3BIK)

CeneHuss o mOTpeOHOCTH OOy4YeHHS MO aJanTUPOBAHHOW 00pa30BaTENbHON HporpaMme
JOUIKOJIBHOTO 00pa3oBaHMs W (MJIM) B CO3/JaHUU CIELUATbHBIX YCIOBHM Ul OpraHU3aluu
o0y4yeHHsI U BOCIIMTaHUsl peOCHKa-UHBAIUAA B COOTBETCTBUU C MHJIWBUIYaJIbHON MPOTrpamMMOi
peaduIUTaIliy UHBAIU/IA:

HanpaBneHHOCTH JOLMIKOIBHOM TPYIINBI:
Pexwum npeOrpiBanus pedeHka:
XKenaemas nara nprema Ha 00y4YeHHeE:

Ha ocnoBanun ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 "OO6 oOpa3oBanuu B

Poccuiickoit ~ ®enepanuu", B  COOTBETCTBUM C  3aKIIOYEHHEM  IICUXOJIOTO-MEIUKO-
MeJarorTHYecKo KOMHCCUU Jal0 corjlache Ha oOydeHHe MOoero peOeHKa Mo aJanTHPOBAHHOM
o0Opa3oBaTeIbHON rporpaMmme JOIIKOJIBLHOT'O oOpa3oBaHUs TSt nereu C

(ykasatp mporpammy, o KOTOpoii OyaeT o0ydaTbcsi peOCHOK)

CBeieHHsI 0 BTOPOM pojuTesie (3aKOHHOM MPEICTABUTEIIE):



@®.1.0. (mocneguee - Npy HATUYUH)
JIOKYMEHT, yJI0CTOBEPSIOIINI JTHUHOCTh 3aABUTEIISA

(Ne, cepusi, maTa BBIIauM, KEM BBIIaH)

Howmep Tenedona: Anipec DIEeKTPOHHOU ITOYTHI:

Hata MIO/IITUCH pacudpoBKa NOAIHCH

C ycraBoM, JHIEH3MEH Ha OCYIIECTBICHHE 00pa30BaTEIbHON JEATEIBHOCTH, C
0o0pa3oBaTeNPHBIMK ~ MPOTpaMMaMU M JIPYTHMH JOKYMEHTaMH, pErJIaMEHTHPYIOIIUMHU
OpPTaHW3alMI0 M OCYIIECTBICHHE OOPa30BATENbHON NEATENPHOCTH, IMpaBa W OO0SI3aHHOCTH
BocruTaHHUKOB M/IOAY Ne 99 o3HakomiieH(a).

Hara MTO/IITNCH pacmmpoBKa MOAINCH

[Tpoury mpouH(GOPMUPOBATH O PE3yIbTATE MPEIOCTABICHUS YCIIYTH:

o — B (opme yBeJOMIICHHS 10 TeleOHy;

O — Ha OyMa)XHOM HOCHUTEJIE B BHUJIE pacleyaTaHHOT'O K3EMIUISIpa 3JIEKTPOHHOTO JTOKYMEHTA
pH TUYHOM oOpareHnn B OpraHu3anuio;

O — B DJIEKTPOHHOU (hopMe Ha aapec AIEKTPOHHOU MOUTHI.

/ /

Hara MOAIIHUCH pacurdpoBKa NOAIHCH

Cornacen(a) Ha o0OpabOTKy MEpCOHAIBHBIX JTAaHHBIX M IEPCOHAIBHBIX JaHHBIX peOEHKA B
MOPSJIKE YCTAHOBIIEHHOM 3aKOHOAAaTenbcTBOM Poccuiickoit denepann.

/ /

Hara MOJIIHCh pacudpoBKa NOAIUCH
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